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	JOB SUMMARY: 

The Pretreatment Coordinator provides pretreatment monitoring, documentation, research and inspection for protecting the District’s transmission lines as well as the treatment plant.  Has abilities, training or specialized knowledge in inspection, chemistry or biology.  Capable of reading and understanding highly technical documents and interacting with the public.


	DISTINGUISHING FEATURES:

This is a single classification and not part of a series.


	MINIMUM QUALIFICATIONS:

· BS Degree or equivalent in Biology, Chemistry, Environmental Sciences, Engineering or a closely related field.  Equivalent technical training or experience may be substituted.

· Two years of responsible work experience in (sewer inspection, water treatment) environmental compliance.

· Demonstrated ability to work effectively in compliance role with the business community.

· Ability to read, understand, apply and explain state and Federal laws and regulations.

· Ability to pass all required safety training classes and apply those procedures to the work environment.

· Ability to understand and follow directions, effectively adjust to changing priorities, problem solve and multi-task, be decisive in taking actions and making decisions.

· Ability to effectively communicate with the public, co-workers, supervisors and subordinates.

· Ability to maintain a professional and respectful working environment.

· Ability to resolve conflicting interest between stakeholders and regulated businesses.

· Ability to work weekends as needed and to assist with emergency work.

· Valid driver’s license with good driving record.

· Ability to pass pre-employment physical.



	WORKING CONDITIONS:



	Employees in this class walk, climb, crawl, stoop and squat while making inspections and taking samples.  Field duties may be performed outdoors and in inclement weather conditions.  Frequent travel is required by motor vehicle to inspection sites within the District’s service area.  Must have the ability to lift up to 50 pounds and access facilities, including confined space.  Testing and sample retrieval tasks may require exposure to hazardous materials and atmospheres.  Wearing and/or using appropriate personal protective equipment (PPE) may be required to perform certain tasks.  Requires correctable vision sufficient to read gauges, blue prints, complex documents and computer screens.


	

	TYPICAL DUTIES & RESPONSIBILITIES:

The duties listed below, while not all-inclusive, are characteristic of the type and level of work associated with this position.  Individual positions may perform all or some combination of the duties listed below, as well as other related duties.  The District reserves the right to add, modify or remove duties as appropriate to meet business needs.


	Testing & Inspection.  Typical tasks:  Surveys and inspects both existing and potential industrial dischargers within District jurisdiction.  Takes wastewater samples of discharge randomly, and as scheduled; ensures chain of custody and works with local, State and Federal entities to obtain compliance through testing results.  

Enforcement/Compliance.  Typical tasks:  Researches and maintains knowledge of current regulations and standards related to industrial discharge through networking, reading and Internet contact.  Develops ordinances and resolutions, fees, fines and penalty schedules, compliance agreements, agency response to regulatory and legal bodies and time lines associated with program modifications and compliance projects.  Proactively works with business owners and managers to ensure understanding and compliance with regulations and requirements.  Oversees Fats Oil and Grease (FOG) management program.

Administration.  Typical tasks:  Works closely with multiple jurisdictions to coordinate program, inform affected bodies and develop an effective pretreatment program.  Develops operational and program change recommendations based on newly issued or revised State and Federal regulations.  Produces yearly pretreatment report for submittal to State Department of Ecology and local jurisdictions.  Participates and manages the sampling needs of the District.


	RELATIONSHIP WITH OTHERS:

The Pretreatment Coordinator communicates up to several times per day with business owners and other customers; local, County, State and Federal representatives from a variety of regulatory agencies and or other stakeholder positions in the District’s program.  Provides information and explains regulatory compliance issues to laypersons and makes recommendations.  Communicates with supervisor regarding results of testing and compliance issues.


	SUPERVISION:

Exercised:  N/A

Received: The employee in this position works independently, receiving general direction through informal conferences with the Engineering Supervisor.  Work product is reviewed by the Engineering Supervisor through the review of various reports and through communications with the public or others with interests in the pretreatment program.  The Engineering Supervisor conducts a formal evaluation of the work at least annually through the performance appraisal process.


	SPECIAL REQUIREMENTS:  

N/A


